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FIRST TIME 
USING ZOOM

To join the meeting, click the link 
in the Meeting Invite you receive.

Topic: My Meeting
Time: March 15, 2020 at 10:00 AM

Join Zoom Meeting
https://zoom.us/j/900216864

Or

Dial :1 646 558 8656
Meeting ID: 900 216 864
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When you click the Zoom Link in 
the Meeting Invite for the first 
time, you will download a small 
file to install the Zoom software 
on your computer.

When asked, “Do you want to 
connect by your computer’s 
audio? Select ‘Yes’.
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Once you have downloaded 
and installed Zoom, you will 
be asked to provide your 
name or sign in with your 
email address so others will 
know who you are on the call.
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Once you have 
given your name 
and/or signed in, 
you will go to the 
Zoom room where 
you will see the 
other people in the 
meeting.
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The Meeting Menu 
across the bottom of 
the screen allows you 
to control your 
participation in the 
meeting.



FIRST TIME 
USING 
ZOOM

Helpful Tips for Zoom
• Always mute yourself when you aren’t 

speaking.

• Space bar will unmute.

• Have bright lights in front of you, not 
behind you.

• Sit on the same level as the camera.

• The “^” next to ‘Mute’ and ‘Video’ will 
allow you to change speakers and video 
source.

• It is possible to change the screen 
arrangement with ‘View” in the top right 
corner of the screen.

• If your internet is not fast enough to watch 
YouTube without buffering, Zoom may not 
work effectively.



FIRST TIME USING ZOOM


