
Virginia Synod Event Registration Payment through PayPal Instructions: 
 

1. Once PayPal has been selected as the payment method, select the submit button below to proceed to 
the PayPal website.   

2. When on PayPal’s webpage, login if you have an account with PayPal, or select continue as a guest.  
(You have 20 minutes to submit your payment. If payment is not made within 20 minutes, the 
transaction will fail.  The registration information will have to be resubmitted. Also, during that time, you 
will not be able to begin another registration.)  Below is an example of the CVENT order summary page. 

 

 

 

Pay with Debit or Credit Card (continuing as a guest) 

PayPal guest: 
● is one-time use only 
● does not create a PayPal account 
● allows payment to be made with a credit or debit card  

 
1. Select Pay with Debit or Credit Card. 

 
2. Enter your debit or credit card information.  

 
3. Enter the card’s billing address. 

(Amount) 



 

 
 

4. Only check this box if you want to create a PayPal account.  You can continue as a guest. 

 
 
 

5. Click continue. 
6. The payment will be processed. 
7. You will be directed back to the CVENT Event Confirmation Page. 

  



8. You will receive a confirmation email from PayPal (service@PayPal.com) with a receipt to the email 
used as the contact information on PayPal’s website. If you do not see this message, check your junk 
or spam folders. 

 
9. You will also receive a confirmation email from the Virginia Synod to the email used in the registration. 

If you do not see this message, check your junk or spam folders. 
 

Pay by logging into a PayPal account: 

 
1. Enter the email address and password for your PayPal account. 

 
2. Click Log In 
3. Select the card for your account for the registration fee to be charged to or click to add debit or credit 

card 

mailto:service@PayPal.com


 
4. Click Continue for the payment to be processed.  
5. You will receive a confirmation email from PayPal (service@PayPal.com) with a receipt to the email 

used as the contact information on PayPal’s website. 

 
10. You will also receive a confirmation email from the Virginia Synod to the email used in the registration. 

If you do not see this message, check your junk or spam folders. 
 
 

Select Card 

 


